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AREA: Human Resources DATE: 6/30/2004 REVISION DATE: 7/6/2012, 6/1/2020 
SUBJECT: Pre-Employment, Contractual Employment, 
and Volunteer Drug Screening. 

POLICY NO: 103.05 
RELATED POLICIES: 101.13, 103.03; 103.32 

 

POLICY 

The unlawful manufacture, distribution, dispensation, possession, use, sale or transfer of alcohol, cannabis, a controlled 

substance, or illegal drugs and any drug related paraphernalia and/or illegal use of controlled substances by Pathway 

employees, contractual employees, and/or volunteers and/or being under the influence of same while at work or while 

providing volunteer services, is inconsistent with Pathway's commitment to a healthy workforce and a safe and 

productive work environment for employees, visitors, volunteers and individuals who receive services from the Agency. 

Pathway is committed to maintaining a safe and drug-free workplace. 

This policy applies to all applicants being considered for employment by the Agency and contractual employees and/or 

volunteers who have contact with individuals receiving services from our Agency (e.g. interns or student volunteers). 

Pathway requires all applicants considered for employment, contractual employees and volunteers as previously 

described to authorize and complete a drug screen test, the results of which will be submitted to Pathway. Signature on 

the application for employment, on the employment contract, or on the volunteer application indicates the applicant's / 

contractual employee's / volunteers’ consent to this policy. Applicants who refuse to sign a separate acknowledgment / 

consent / release form will not be hired. Potential contractual employees who refuse to sign a separate 

acknowledgement / consent / release form will not be considered for a contractual position. Volunteers who refuse to 

sign a separate acknowledgment/ consent / release form will not be considered for a volunteer position. 

Applicants, prospective contractual employees, and/or prospective volunteers who refuse to take the drug screen test, 

who fail to keep the appointment for the same, who refuse to cooperate or comply with procedures for the test(s) in 

any way (including those whose samples and/or tests are altered, switched or tampered with), or who are found as a 

result of the test(s) to have: i) any detectable level of an illegal drug, ii) any detectable level of a drug indicating illegal 

use of a controlled substance and/or a synthetic substance, will not be tolerated and will preclude the applicant, 

potential contractual employee, and/or prospective volunteer from further consideration. 

PURPOSE 

To promote employee health and a safe and productive environment for employees, visitors, volunteers, and individuals 

who receive services from the Agency. All employees and volunteers of the Agency are considered to hold “safety 

sensitive” positions, which are defined as positions which are responsible for the health and safety of others. 

PROCEDURES 

1. The Application for Employment or Volunteer Application, and / or a separate Acknowledgment/Consent/Release 

form will be signed by each applicant for employment, contractual employee, and/or prospective volunteer, indicating 

the applicant's agreement to abide by this policy. 

2. Each applicant considered for employment, contractual employee, and/or prospective volunteer will be sent to a 

medical facility for the scheduled screening and directed on procedures at that time. Full and prompt cooperation is 

required. 

3. The results of the drug screen test will be sent by the medical facility to the Agency's Human Resources Director or 

designee. 
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